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2011
STUDENT

APPLICATION 

PACKAGE

Name …………………………… School ……………………
Curriculum Council Student ID No  . ……………………...
PLEASE ATTACH A 

PASSPORT

 SIZE PHOTO 
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Parents/Students: Take a copy of the completed 

Application Package and retain for your reference
· Parents to sign pages 6, 7, 8, 11, 12, & 14.
· School VET Coordinator to sign page 14. 
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CareerLink programmes provide Vocational Education and Training (VET) and Workplace Learning (WL) for students. This is organised in the framework of Nationally Accredited Training Courses delivered on campuses of TAFEWA and respective private Registered Training Organisations. 

All Careerlink students will attend an Induction at Edith Cowan University on Tuesday 8th February 2011. Students will commence the programme with a nominated course facilitated by a Registered Training Provider (RTO) one day per week for a period of 15 days during school term. The courses commence in February and conclude in June. The course attendance dates are every Tuesday during school Term; namely February 15, 22; March 1, 8, 15, 22, 29; April 5, 12, 19; May 10, 17, 24, 31; June 7 in 2011.  

Commencing in June, one day per week for a period of approximately 15 days students attend Workplace Learning in order to meet the requirements of the unit, students complete a range of skills according to the allocated skills set. Students are responsible for entering tasks in the skills logbook and presenting the completed entries to the host employer for assessment purposes and verification by the School Coordinator on a weekly basis. 

The school provides these opportunities for students and invests considerable resources. You are encouraged to consult with your respective school in verifying whether a fee applies. 


Your application requires some preparation and research into your future career aspirations. Student selection is based on the application of performance criteria.  

These include:

· Evidence of ability to succeed in school subjects

· Readiness for Workplace Learning

· Evidence of regular school attendance

· Positive attitude towards the community, school, teachers and peers

· Evidence of research / investigation into chosen area of Training Course and Workplace Learning

· Able to demonstrate basic knowledge and understanding of the industry selected in preferences for the Training Course and Workplace Learning.  

After you have submitted the completed Student Application Package an interview will be scheduled.  Applicants will be notified in writing in regards to the outcome of the application. 
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1.

Research your career options:

To begin the process of helping you choose a career choice it is recommended that you undertake some research into the types of employment prospects and opportunities you are likely to have and the skills and qualifications you need to have to reach your goal.
2.
Complete the Student Application Package and give it to your School CareerLink Co-ordinator at least seven days before the interview.  

YOU MUST COMPLETE ALL 

SECTIONS OF THE APPLICATION PACKAGE 

3.
You will attend an interview with the CareerLink representative. 

4.
Compile a Personal Portfolio, please bring it to the interview and include such things as:

· Work and learning samples: eg photos, records of things you are doing that are particularly relevant to your area of study

· Certificates either academic or special interest / sporting achievements

· References including letters from employers and community associations

· Career plan which outlines the steps you plan to take to reach your career goal in the future  

5.
During the interview you will be asked a series of questions relating to:

· Research and decide on your preferred career pathway 

· Your preferences for Training Courses and Workplace Learning

· What you hope to gain by being involved in the program

· Your reasons for applying 

· The requirements of the job you want to do and what skills/ attributes you have that are relevant to that job

· Your strengths and weaknesses

6.
Prepare some questions to ask the interviewer. 
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An interview will be scheduled when you have completed all the parts of this Application Package. Enrolments for Training Courses are competitive, so it is important that you make sure your Application Package is complete. 

Your must include all information in order to submit this Application Package
Application Package Checklist

· 1 Passport Photo - Attach to the cover page 

(
Student Registration Form - Pages 13 to 15 

(
Copy of Recent School Report - Page 16 

(
WorkSafe Certificate - Page 18   

· Career Guidance Assessment - Page 20

· Personal Portfolio / Resume - Page 22

(
2 References from Staff Members - Pages 23-24

(
Record of Absenteeism - Page 25

Parent/ Student Signed Documents Checklist 

· Student Contract – Pages 6, 7, and 8

(
Acceptable use of ICT Agreement – Page 11

· Publicity and Use of Student Images – Page 12

· Student Registration Form – Pages 13 - 15

School Coordinator Signed Documents Checklist
· Health Care Form – Page 14

· Reference from Staff Members – Pages 23 - 24 
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This Student Contract forms the agreement between the Student, Parent/Guardian and CareerLink.  This contract formalises the roles and responsibilities of an enrolled student. Please discuss the importance of these points as a clear understanding by all parties is necessary to ensure the learning opportunities are maximised and a successful outcome from the program are achieved.

ROLE OF STUDENT

I agree to carry out the following requirements:

· To organise own transport (public or private) to the Training Course at a Registered Training Organisation e.g. TAFE and to training in the workplace.    

· To attend a total of 110 hours per workplacement or as advised for specific subject enrolment. 

· To contact the workplace Supervisor immediately on receiving your letter to arrange an interview prior to commencing the workplacement.

· To attend all designated workplacements and training course dates as specified.

· To follow and adhere to the requirements, conditions and responsibilities of a student in the workplace. 

· To complete all sections of the student logbook and training course assessments in a timely and efficient manner

ABSENCES
In the event of not being able to attend the workplace / and or training course resulting in an absence for that day, I agree to do the following:

· To advise the Workplace or Training Supervisor and the CareerLink office and School VET Coordinator, by phone call as soon as possible on the morning of the absence.

· Provide a letter to the Workplace Supervisor, Trainer, and CareerLink on school letterhead ten working days prior to a compulsory school event.

Parent/Guardian Signature:  __________________  Date:  _________________

Student Signature:  
     __________________  Date:  _________________
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ATTITUDE

· I agree to cooperate and accept tasks and duties in an obliging manner.

· I agree to be willing to work, be eager to learn, listen to instructions and ask questions.

· I agree to be polite, courteous and honest with my Supervisor, co-workers and the general public.   

· I agree that in some instances I may be asked to assist in providing contact details of a workplacement.

· I agree that I am an “ambassador” for the program and the school.

CONFIDENTIALITY

I agree to maintain confidentiality in relation to the workplacement.  I agree to hold matters in confidence and not to discuss these matters outside the workplace. 

STANDARD OF PERSONAL PRESENTATION

I agree to adhere to the dress code of the organisation.  Specific requirements are mandatory for particular industries.  Purchase of the required attire is the student/parent/guardian responsibility.  This includes safety equipment in industrial work places.

OCCUPATIONAL HEALTH & SAFETY

I agree to carry out duties in a safe and responsible manner while using common sense.  I agree to follow the organisations safety procedures and regulations.

I agree to provide a copy of the WorkSafe Certificate to the Workplace Supervisor prior to commencing in the work place.

I agree to undergo formal training as required by the specific industry, prior to commencing in the workplace.  The cost of any formal safety training is the onus of the student/parent/guardian. This training may include Senior First Aid and White Card training as part of the Training Courses or Workplace Learning. 

Parent/Guardian Signature:  __________________  Date:  _________________

Student Signature:  
     __________________  Date:  _________________
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CONTRACT OF AGREEMENT

I  (Parent / Guardian Full Name)______________________________and 
I (Student Full Name)  _______________________  accept the roles and responsibilities outlined in the Student Contract/Student Registration.  I have gained endorsement and permission of parents/guardians who support this agreement.

I understand that continued enrolment in the CareerLink Program is based on upholding the roles and responsibilities outlined in the Student Contract.  In the event that I fail to honour this agreement, I acknowledge that my enrolment will be withdrawn.  

We fully understand our role and responsibilities of the CareerLink Program with regard to:

· Payment of school subject related CareerLink fees as per the Schools’ policy.   

· Undertake formal safety training including Senior First Aid and White Card relating to the requirements for participation in the Training Course and Workplace Learning.

· Access to public or private transport to/from the training course and workplace training. 

· Compliance with the procedure in the event of an absence from the workplace or training course

· Compliance with the policies and procedures for dress code and behaviour

· Compliance with OH&S practices in the work place

· Completion of all assessments and log book requirements

· Completion of the minimum number of hours in the workplace 

· Understanding  some flexibility in the hours of workplace training may be required to suit the needs of a specific industry

We certify that all information in the Student Application Pack is true & correct.

Parent/Guardian Signature:  __________________  Date:  _________________

Student Signature:  
     __________________  Date:  _________________
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Acceptable Use Policy

INFORMATION AND COMMUNICATION TECHNOLOGY 

USE BY STUDENTS ENGAGED IN 
WORKPLACE LEARNING AND 

TRAINING COURSES

RATIONALE:

Students have access to Information and Communication Technology (ICT) via email and the Internet when attending the Training Courses at TAFE and private Registered Training Organisations and in the workplace through Workplace Learning. The availability of such resources provides the opportunity to help students develop their full potential. ICT provides significant educational value but can pose a risk of exposure to inappropriate and offensive material and personal safety.

In accordance with Christian teaching, the practice of communication must be totally honest and reflect the highest standard of accountability and sensitivity to human rights and relationships.

DEFINITION 

‘Information and Communication Technology (ICT)’ means all computer hardware, software, systems and technology (including the Internet and email) and telecommunications devices in facilities that may be used or accessed in the workplace or training course through the communication network.

PRINCIPLES 

1. ICT is provided for educational purposes only.

2. Using ICT in Workplace Learning and Training Course while engaged in the CareerLink programme is a privilege. This privilege can be removed if CareerLink rules are broken. Students using the host employers or training course providers ICT must not break State or Federal laws  (a summary of these laws are an attachment to this Policy and form part of this Policy).

3. The host employer and training course providers has the right to check all written, graphic, audio and other materials created, produced, communicated, stored or accessed on workplace or training course ICT by students, including emails.

4. Students shall be made aware that access to ICT and in particular email and the Internet can expose them to inappropriate material or potential harm.

5. Students shall take personal responsibility when using the host employers and training course providers ICT services by protecting their personal information and data, maintaining the required level of security, respecting the privacy of others, respecting the legal boundaries of licensing and copyright, using language appropriate to CareerLink’s expectations and taking good care of all ICT equipment.
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PROCEDURES 
1. CareerLink is committed to ensuring all students are aware of standards for the use of ICT within the workplace and training. Consequently, unacceptable use will not be tolerated under any circumstances and disciplinary action will be taken against any student who breaches this policy.

2. CareerLink shall identify acceptable and unacceptable use of email and Internet systems and is committed to regularly updating this policy.

2.1 Acceptable use includes:

• researching information relating to assignments*;

• gathering specific information about subjects/topics*;

• emailing a teacher or friend for assistance with school related work; and, 

• other host employer/ training course provider directed activities.

Students shall exercise caution as to the quality and accuracy of the information they are accessing or transmitting.

2.2 Unacceptable Use:

2.2.1 Unacceptable use includes but is not limited to:

• accessing networks without school/ host employer/ or training provider authorization;

• transmitting or deliberately accessing and/or receiving material that may be considered inappropriate, which includes threatening, sexually explicit, or harassing materials, offensive or discriminatory materials, or material that may be harmful either physically or emotionally, which includes bullying or harassment of fellow students or others outside the school;

• communicating information concerning any password, identifying code or other confidential information or violating the security of the system in any way;

• interfering with or disrupt network users, services or equipment. Disruptions include but are not limited to, distribution of unsolicited advertising, propagation of viruses, in any form, and using the network to make unauthorised entry to any other machine accessible via your network;

• plagiarising and/or breaching copyright laws, including software copyright and re-engineering of software;

• conducting private business matters or use the system for any personal gain; and,

• downloading and/or installing software programs (eg .exe files), videos, music, picture galleries, copying music CD’s, greeting cards screen savers and game etc without the permission of the school/host employer/ training provider or CareerLink.

2.2.2 It is unlawful to send emails which: 

• defame someone or an organisation;

• infringe copyright laws i.e. reproduce or adapt copyrighted material by downloading and further disseminating the material;

• contain statements which could constitute sexual discrimination or sexual harassment;

• display sexually offensive or explicit material;

• contain offensive or insulting statements based on the race, colour or nationality of a person; and,

• undertake activities which breach State and Commonwealth laws.
3. Unacceptable and/or unlawful use of ICT systems constitute a breach of school rules and may warrant disciplinary action.
LEGAL ISSUES

Users are advised that the inappropriate use of electronic information can be a violation of local, state and federal laws. Please make yourself aware of the attached statutes that are applicable to your use of the workplace/ training course ICT facilities.

IMPORTANT STATUTES WHICH ARE APPLICABLE TO STUDENTS’:

Copyright Act 1968 (Cth)

Students may copy or otherwise deal with copyright material for the purpose of study or education. However, generally only the author of original material has the right to reproduce, copy, publish, perform, communicate to the public and make an adaptation of the copyright material.

Equal Opportunity Act 1984 (WA)

This Act precludes:

• Discrimination against persons on grounds of sex, marital status or pregnancy, family responsibility or family status, sexual orientation, race, religious or political conviction, impairment or age in education

• Sexual harassment and racial harassment in the workplace and in educational institutions, and

• Promotes community recognition and acceptance of the equality of all persons regardless of their race, sexual orientation, religious or political convictions, impairments or ages.

Censorship Act 1996 (WA)

Students must not use a computer service to transmit, obtain or request an article knowing that it contains objectionable and restricted material. It is an offence to possess or copy indecent or obscene articles or child pornography. Students should be aware for their own protection that people who deal with such material commit an offence.

Criminal Code (WA)

Students should be aware that it is illegal to show offensive material to children under 16, and that if someone does show them offensive material that person is committing an offence. Racist harassment and incitement to racial hatred are also criminal offences.

Cybercrime Act 2001 (Cth)

Unauthorised access to or modification of data held in a computer and unauthorised impairment of electronic communication eg ‘hacking’ or infecting computer systems with a virus, are illegal.

Privacy Act 1988 (Cth)

Students should respect that the personal information of others is private. This Act covers the collection, use and disclosure, quality and security of personal information.

I (Name of Student) …………………………………………….. endorsed by parent/ guardian (name of parent/guardian) …………………………………………………. hereby acknowledge and accept the conditions relating to Acceptable Use Policy pertaining to Information and Communication Technology use by Students engaged in Workplace Learning and VET Training Courses. 

Parent/Guardian Signature:  __________________  Date:  _________________

Student Signature:  
     __________________  Date:  _________________
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Publicity and the Use of Student Images

Dear Parent/Guardian

As part of CareerLink’s publicity activities there may, on occasion, arise the situation whereby the organisation, the Catholic Education Office or Association of Independent Schools of WA or Worldskills or local media will need to take photographs and/or video footage of your child/ren for publication in newspapers, school documents, documents, training videos and/or the school/CEO/ AISWA or CareerLink website. 

I (name) _________________________________________________________

Parent/guardian of _________________________________________________

do hereby  give  /  not give (please circle) permission for the use of my son’s/daughter’s photo/video image in publicity activities.

Parent/Guardian Signature:  __________________  Date:  _________________

Student Signature:  
     __________________  Date:  _________________
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Please Print

PERSONAL DETAILS:

SURNAME:  _________________
FIRST NAME:  
_____________

SCHOOL:     _________________
DATE OF BIRTH:  ______________

CURRICULUM COUNCIL STUDENT IDENTIFICATION NO. ___________

PLEASE CIRCLE THE CORRECT RESPONSE:

School Year in 2011:  10/11/12  

Male/Female


Boarder/Day Student 



Boarding House Name:  _____________

I have access to private transport:  Yes/No  Details ___________________________









Tick the box 

 Yes    No 

I am from an Aboriginal and Torres Strait Islander background


I am from a non-English speaking background


   

A language other than English is spoken in the home

 

I speak a language other than English 





If yes, please specify _________________________________

I have health care needs (reference Page 14)  





   


HOME CONTACT DETAILS 

Advise CareerLink of change of address to info@careerlink.net.au or phone 9203 6377

ADDRESS:
__________________________________________________________
SUBURB/STATE:
________________________  POSTCODE:  ______________________
HOME PHONE:
________________________  MOBILE PHONE:  __________________
EMAIL ADDRESS: ____________________________________________________________
PARENT (S) GUARDIAN CONTACT DETAILS

1ST PERSON NAME:  __________________________________________________________

RELATIONSHIP TO APPLICANT: __________________Email address:___________________ 
TELEPHONE BUS HRS: _________________ TELEPHONE AFTER HRS: __________________
2ND PERSON NAME:  __________________________________________________________
RELATIONSHIP TO APPLICANT:
 _________________ Email address: ________________

TELEPHONE BUS HRS:__________________ TELEPHONE AFTER HRS:__________________
EMERGENCY CONTACT DETAILS

1ST PERSON NAME:  ________________________   TELEPHONE BUS HRS : _____________

RELATIONSHIP TO APPLICANT:  __________________    TELEPHONE AFTER HRS: ____________

2ND PERSON NAME:  _______________________    TELEPHONE BUS HRS: ______________

RELATIONSHIP TO APPLICANT: ____________________  TELEPHONE AFTER HRS: ____________
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Health Care

DOCTOR’S NAME: 
_______________________
 TELEPHONE:  _______________

MEDICARE NO.:
_______________________ 

Please indicate by ticking in the appropriate box, a condition that we may need to consider in respect to the workplacement such as

Physical
       (  ________________________  Medical 
       (  _______________________

Sensory
       (  ________________________  Intellectual     (  ________________________

Psychiatric   (  ________________________  Neurological    (  ________________________

Learning      (  ________________________  Other
       (  _______________________

If you have ticked a box above, please specify the type of condition/s .....................................................................

It is agreed that host employer and trainer will be advised of this information together with contact details of parents and health care professionals. This information together with data accessed from school records will be used in the case of an emergency for proper duty of care reasons. 
TRAINING COURSE – Training with a Registered Training Org  e.g. TAFE or other.  View the website at www.careerlink.net.au  

1ST PREFERENCE:  _____________________________________________________ 

2ND PREFERENCE:  _____________________________________________________ 

Students are encouraged to ensure that the preferences for the Training course matches the Workplace Learning preferences, in some cases this is compulsory.

Signed ………………………………    Signed            …………………………………...

Parent Name ______________    School Co-ordinator  ________________
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WORKPLACE LEARNING 

(Please be as specific as possible about the type of placement you are seeking)

1ST PREFERENCE:  _____________________________________________________ 

2ND PREFERENCE:  _____________________________________________________ 

We understand that these preferences are used to secure a suitable workplacement and training place. We endorse the preferences as listed above. The preferences for WORKPLACE LEARNING are used in matching students to the most suitable host employers. In some industries, workplacements may be difficult to secure and students may be asked to provide contact details of host organisations. 

	We  have  already arranged a placement for Workplace Learning

Yes / NO

Contact Details:________________________________________________________


In order for our Host Employer Data Base to remain as diverse and relevant as possible, we appreciate any additional contacts with employers who you believe would be interested in  assisting us by providing workplace learning opportunities for our students

	Please provide contact details of a potential host employer if possible:

Contact:___________________________________________________________________________

Title / Position :_____________________________________________________________________

Company Name: ____________________________________________________________________

Address : __________________________________________________________________________

Telephone Number: __________________________________________________________________



	Please provide contact details of a potential employer if possible:

Contact:___________________________________________________________________________

Title / Position :_____________________________________________________________________

Company Name: ____________________________________________________________________

Address : __________________________________________________________________________

Telephone Number: __________________________________________________________________
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You are required to provide the WorkSafe Certificate to prove that you have passed basic safety preparation. To do this, you must log on to the SMARTMOVE website  at www.worksafe.wa.gov.au/smartmove/index.htm 
Select from the industry modules based on your choice of workplacement. The modules contain more detailed information on the main hazards specific to each industry. Choose the industry module which fits best with the work you will be doing. You can work on your industry module at home, school or university. You will get a SmartMove certificate if you pass the test at the end of your industry module. 

Firstly read through the instructions, learn the information and attempt the Self Assessment Test. Choose the industry from the list below to match your chosen workplacement. The WORKSAFE SmartMove choices are as follows:- 
· Building and Construction
· Farming and Forestry

· Hairdressing

· Health and Community Services
· Hospitality and Tourism

· Manufacturing 

· Metals and Engineering
· Retail
· Electrical

· Office

Students intending to commence Workplace Learning on a building, electrical or industrial worksite must attend a Safety Training Course. Students who are successful in attaining a White Card Safety Certificate will be granted admission onto a worksite. Students are required to make the arrangements to attend the course directly with the Master Builders' Association, The Housing Industry Association or other Registered Training Providers and fund the cost of the course and purchase safety attire including footwear and clothing. 

Students are required to provide a copy of the White Card Certificate prior to commencing a workplacement.
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Career Guidance Assessments match your interests with suitable vocations.  Assessment tools help you to confirm preferences for both Training Courses and Workplace Learning.  

There are many different kinds of Career Guidance Assessment Tools.  These can be accessed in a variety of ways:

1.
Your school may have Career Voyage, Career Mate, or JIIG-CAL.  Speak to your School Career’s Counsellor to complete and print your assessment. 

2.
You may wish to explore careers on the website at  www.myfuture.edu.au

3.
You can explore the CareerLink website at www.careerlink.net.au on the Career Information link to view a range of career guidance websites.   

4.
The Job Guide is very helpful in finding out about careers www.jobguide.dest.gov.au 
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ADDRESS:



1 Hollywood Boulevard






Hollywood  WA  6000

TELEPHONE NUMBER:

(08) 9234 5678

DATE OF BIRTH:


21 November 1994


EDUCATION

2009



TAFE






Certificate II in Drama Studies

2008



HOLLYWOOD HIGH SCHOOL





Year 12

CERTIFICATES & AWARDS

2009



LOS ANGELES THEATRE






Oscar Nominee for Best Actress in Spiderman 

EMPLOYMENT

2008 - 2009


BURGER KING






POSITION:  Customer Service Assistant




DUTIES:

· Taking meal and beverage orders

· Handling cash payments and providing receipts

· Serving meal and beverage orders

WORK EXPERIENCE

2007 - 3 weeks


HOLLYWOOD PRODUCTIONS






POSITION:  Actress    





DUTIES:

· Acting in the Spiderman movie

REFEREES

Mr Brad Pitt




Mr Hugh Hamburger 


Manager




Manager

Hollywood Productions


Burger King


Telephone:  (08) 9345 6789


Telephone:  (08) 9789 1011
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Dear Colleague

You have been nominated as a referee for a student applying for the CareerLink program.  

COULD YOU PLEASE TICK THE APPROPRIATE BOXES AND RETURN AS SOON AS POSSIBLE TO THE SCHOOL CO-ORDINATOR.  THANK YOU.

Student     

                                 Home       

Name:


                     Room:       


Above
          Average
                   Below


Average

                         Average


RELIABILITY






ATTITUDE









BEHAVIOUR






WORK ETHIC



Would you recommend the student for entry into the Workplace Learning Program?
YES/NO 
Outline the student’s attributes or qualities and any concerns in relation to the suitability of the student for WL

Comments:

Please Print


Date:

Teacher’s Name:

Signature:
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Above
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BEHAVIOUR






WORK ETHIC
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Student     

                                 Home       

Name:


                     Room:       

Number of Days Absent During 2010:

	


1st Term




	



2nd Term

	


3rd Term



	



4th Term

	Comments:




Signed:  
__________________________________

(School VET Co-ordinator)
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1. CareerLink collects personal information, including sensitive information about students, parents or guardians, employers and trainers before and during the course of participation in the program.  The primary purpose of collecting this information is to enable support to clients and relevant training opportunities.

2. Some of the information we collect is to satisfy the school’s/programs legal obligations, particularly to enable CareerLink to discharge it’s duty of care.   

3. Certain laws governing or relating to the operation of schools and their programs require that certain information is collected.  These include Public Health and (and Child Protection)* laws.

4. Health information about students is sensitive information within the terms of the National Privacy Principles under the Privacy Act.  We ask you to provide medical reports about students from time to time.

5. CareerLink from time to time discloses personal and sensitive information to others for administrative and educational purposes.  This includes employers/trainers, government departments, (Catholic Education Office, the Catholic Education Commission, Association of Independent Schools of WA)* medical practitioners, and people providing services to the program, including Registered Training Organisations including lecturers, host employers and the Curriculum Council. 

6. If we do not obtain the information referred to above, we may not be able to enrol or continue the enrolment of your son/daughter in the CareerLink Program.  

7. Personal information collected from students is regularly disclosed to their parents and guardians.  On occasion, information and photos of workplace activities and achievements, training opportunities and other news is published in school newsletters, magazines and on our websites.

8. Parents/guardians may seek access to personal information collected about them and their son/daughter by contacting CareerLink.  Trainees/Trainers may also seek access to personal information about them.  However, there will be occasions when access is denied.  Such occasions would include where access would have an unreasonable impact on the privacy of others, where access may result in a breach of the school’s duty of care to the student, or where students have provided information in confidence.

9. If you provide CareerLink with the personal information of others, such as doctors or emergency contacts, we encourage you to inform them that you are disclosing that information to CareerLink and why, that they can access that information if they wish and that CareerLink does not usually disclose the information to third parties other than those noted previously.

*If appropriate.   

Application


Package





�EMBED Msxml2.SAXXMLReader.5.0���






























































Students will not be permitted to change training courses after 6 Dec 2010, therefore it is imperative that parents and school coordinators counsel students to make firm decisions on their 1st and 2nd preferences.














PLEASE ATTACH 





A COPY OF A





RECENT 





SCHOOL REPORT 





HERE











PLEASE ATTACH 





A COPY OF YOUR





WORKSAFE CERTIFICATE 





HERE








ATTACH 





A COPY OF YOUR





CAREER GUIDANCE





ASSESSMENT








Some Useful Tips





Check the requirements for the career you wish to do and match that with your current skills





This exercise will help you


 to set out a personal 


career plan 





PLEASE ATTACH


A COPY OF YOUR


RESUME


HERE





Some useful tips








This can be a collection of evidence of your experience, skills and achievements you can use in interviews. 


 


It does not matter where you have developed the experience, skills and achievements – it can be at school or in your private life outside school such as hobbies, volunteering or sports
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