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Certificate III in Business is a nationally recognised qualification that gives you real, practical skills
for office, admin, and team-based work. It's built around what employers actually look for when
they're hiring, and it's the kind of credential that earns its place on a resume.

You'll get hands-on with the tools real workplaces use, including the Microsoft Office suite and
Canva, and learn how to communicate well, work in a team, and handle yourself in a professional
environment. By the end you'll have something concrete to put on your resume and the confidence
to walk into an office and get on with the job.
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Cert III is a good fit whether you're heading into your first job, looking to break into office work,
or moving across from a different kind of role. It suits people who want a qualification that
counts, real skills they can use from day one, and a clear way to get a foot in the door of a
business career.

W H O  S H O U L D  C O M P L E T E  T H I S
Q U A L I F I C A T I O N ?


	BSB30120
	CERTIFICATE III IN BUSINESS
	PROGRAM OVERVIEW
	COURSE CONTENT
	WHO SHOULD COMPLETE THIS QUALIFICATION?


