
C E R T I F I C A T E  I V  I N
B U S I N E S S

B S B 4 0 1 2 0

Certificate IV in Business is a nationally recognised qualification that prepares you for roles with
more responsibility, the kind that involve leading work, managing your own priorities, and being
trusted to use your judgement on the job.

This is where you move past doing the work to leading it. You'll learn to write with impact, present
ideas, run meetings, and get a real handle on how a business actually runs. It's the credential that
takes you out of entry-level work and into roles where your judgement matters.

P R O G R A M  O V E R V I E W

C O U R S E  C O N T E N T

Cert IV suits people ready to take on more at work. Whether you've already done a Cert III, you've
got time in an admin or office role behind you, or you just want to step into something with more
responsibility, this is the qualification that backs it up. It's a strong fit for anyone aiming for a senior
admin position, a team leader role, or the kind of work that comes with real ownership.

It also opens doors into more specialised areas of business, with skills and credentials that carry
across most industries.

W H O  S H O U L D  C O M P L E T E  T H I S
Q U A L I F I C A T I O N ?
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